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   FINAL REPORT FORM
Recipients of funds from WFN are required to submit a report twelve months after the receipt of funds.  Please use this from for reporting to us about your project. Please answer all questions.  If you need to adapt this form, you can but please keep information clear and to the point.

For Whitley Award winners: Please note that you will not be eligible to apply for Continuation Funding unless all funds have been spent and you have submitted a full report using this form.
	Date:  
	

	Name of Winner:
	

	Project Name:  
	

	Type of Award:
	

	Year of winning this grant:
	

	Grant amount received (in GBP):
	£

	Grant amount remaining (in GBP):
	£

	Date final report due:
	


1.
Executive Summary of Objectives

Please summarise the objectives of your work as set out in your application for funds.  Have there been any changes to your objectives?
2.
In your own words, how has the Award/Grant helped you/ your project? 
3.   Main achievements - Highlights
We will use this report to highlight what you have achieved with our support to our supporters.  Please use short bullet points to draw attention to the main achievements of your work funded or part-funded by the Whitley Fund for Nature, or which resulted from publicity associated with our support.  If possible, please include details of scientific evidence and/or social data which shows evidence of success.

Example:

· Poaching reduced - From July 2006 to June 2007 we have conducted 11 border poaching patrols in Patuga National Park.  A dramatic decline in poaching has been seen from 52 cases in a 12 month period 2005-06, to just 2 from 2006-07.
· National TV coverage ‘Globo 1’ achieved 13th May 2007 –  1 million people learned of our project and plight of local people affected by overfishing.
4.   Summary of work funded by the Award/Grant 

This section should form the bulk of your report, together with your financial report.  Please make it clear what has been achieved so far, and what problems have been encountered.  Refer back to your objectives as proposed in your original application so it can clearly be seen what has been achieved to date:
	
	Original Goal


	Work done to achieve goal
	Detail of progress /  Problems encountered.  How have you overcome any challenges? 

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


5.  In what ways could WFN help you further?       
6.  Have you succeed in raising other funds for the project?   If so, this is really 

good news!  Please list the sources and levels of investment   
7. Were there any outstanding members of your team?  Please briefly explain their contribution. 
8. What impact has your work had on the local community to date?  What 

      are your future goals regarding the community? 
9. Have other local organisations contributed significantly to your work,  

     and, if so, which organisations were these? 
10. Have you worked with anybody who you believe might be appropriate for a Whitley Award?  Please give contact details and briefly outline the work they are involved in.  

11. Financial Information  

This financial information is a critical part of your report.  Please provide the following:

1. A detailed breakdown of how you have spent WFN funds.  This needs to include a column with your original proposed budget. The financial report needs to be in GBP (£) ideally with the local currency alongside it, with conversion rate used.  Briefly explain any changes or divergences from the original budget   If you have not spent all funds yet, indicate why and explain how you plan to spend them so we can then agree further necessary reporting.
2.  We are interested to know whether your project has succeeded in raising other funds.  Provide information about other funds raised for your project and (if relevant) for your organisation.  A detailed income and expenditure breakdown for the project, which shows all sources of funding clearly would be ideal.


3. Where possible, please supply a copy of the audited accounts for your organisation for the last financial year or since winning the Award.
Commentary on Budget (are you on budget/ under/ over, have all funds been spent, explanation) 


12. Photographs of your work

We want to tell people about your successes, and what has happened for your work since winning funds.  We can’t do this without photos!  Please send some new photos by email, ideally with a caption.
Whitley Fund for Nature
50 Queensdale Road, London W11 4SA, UK.
t: +44 (0)20 7602 3443  e: info@whitleyaward.org  w: www.whitleyaward.org 


















